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HESSA AL-KHALEDI

Dammam, Saudi Arabia | +966 50 930 5562 | Hessaabdullh7@gmail.com

OBJECTIVE

| am excited about furthering my professional journey in making the most of accessible
prospects to enhance my skills and experience as seek to use my educational and career skills
that contribute to achieving work goals efficiently and successfully within Vision 2030.

WORK EXPERIENCES

Administrative assistance
SNACO Co., June 2023 - May 2025

Information Specialist (Trainee)
Documents and Archives Center at Imam Abdulrahman Bin Faisal University

Administrator
Summer camp at Anak

EDUCATION

Bachelor's degree in Information Science
GPA 4.15 of 5, Very good, Imam Abdulrahman Bin Faisal University, 2023

COURSES

Member of Saudi Council of Engineers

Fintech Summer Sessions 25

Fundamentals of Artificial Intelligence

Introduction in the Information Technology

Identity and forward guidance in the field of libraries and information
Information specialist in light of the knowledge economy and the Kingdom's Vision 2030
Digital Information Research Strategies

Ethics of Digital Media

Skills for Information Science Student

Cloud computing and its effect on educational institutions and libraries
Cyber crimes

Computer skills (PowerPoint <Word Excel «Outlook)

VOLUNTEER ACTIVITIES

Volunteer in Sharek Association for Research and Studies

At the Prince Jalawi School at Anak, | gave an awareness talk about the value of reading
Volunteer to run the seasonal summer club of the Prince Jalawi School at Anak

Active member of numerous volunteer teams

| took part in numerous volunteer activities and events, accumulating a total of (62)
volunteer hours on the volunteer work platform

SKILLS

Computer and MS Office
Executive Secretary

Reporting

Recording, archiving and research
Effective communication
Flexibility

Effective working relationship
Self learn

LANGUAGES

Arabic, English



